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Browser-
based  

A browser-based software application is an application that uses a web browser. Browser-
based applications can be used without having to install additional software (besides the web 
browser) onto your computer.  

Checkbox  A checkbox is a small, square box, which, when clicked, contains a checkmark. A checkbox is 
used to mark an option or set a flag. Typically, a checkmark is equivalent to "yes," while a 
blank checkbox is equivalent to "no." For example, the A checkbox on the Class and Daily 
Attendance pages is used to mark a student absent.  

CTRL + 
click  

To CTRL + click is to hold down the Control (CTRL) button while clicking your left mouse 
button.  
Note: This is assuming that you are using the standard right-handed mouse.  

Column  A column is a vertical slot in a table. For example, the Student ID column is a column in the 
table on the Attendance Bulletin page.  

Cookie  A cookie is a small piece of data (about 1 kilobyte) saved to your local hard drive by a web 
page. Cookies are used to remember various types of information, including preferences set 
for a web page. The Teacher Access Center uses cookies to store your default teacher list, 
photo attendance arrangement, and attendance calendar colors.  

Database  A database is a collection of tables stored together as a unit. For example, all of the 
information viewed and entered through the Teacher Workstation System is stored in tables in 
a single database.  

Default  A default is a value or property supplied by the system.  
Double-
click  

To double-click is to click the same icon or row of a table twice in rapid succession.  

Drop-down 
box  

A drop-down box is a text box with a down arrow next to it. If the down arrow is clicked, a list of 
valid values that can be entered into the text box will display.  

Field  Synonymous with column, a field is a slot in a table. A field can also be defined as a text box 
used for storing data.  

Internet  The Internet is a worldwide network of computers used to exchange information.  
Intranet  An intranet is a private, secured network of computers within an organization. Users outside 

this network are usually unable to contact computers within an intranet.  
Logging 
(on/off)  

To log on to a network is to use a user name and password to   connect to a server that 
controls the network. Once you have logged on to a network, you can access any part of the 
network for which you have security access. To end the connection to your network, you must 
log off of the network. 

Password  A password is a special string of characters used to determine if a user attempting to access a 
network is really that particular user. Since the user names of network users are generally 
known throughout a particular network, passwords are used to ensure that a person trying to 
access a network with a user name is that user.  

Pop-up 
window  

A pop-up window is a smaller, secondary browser window, which displays when you click a 
certain button. For instance, when you click on the Notice banner button, the View Notice page 
displays in a pop-up window.  

Radio 
button set  

A radio button is a set of two or more radio buttons, which are used in data entry procedures to 
select an option or set a flag. In a set of radio buttons, only one button is the set can be 
selected.  

Record  Synonymous with row, a record is one horizontal line of information in a table.  
SHIFT + 
Click  

To SHIFT + Click is to hold down the Shift key while clicking your left mouse button.  
Note: This is assuming that you are using the standard right-hand mouse.  

Table  A table is a collection of related records stored together as a unit.  
User name  A user name is a name given to each person who uses a network. Your user name is used to 

distinguish you from other users of your network. Each user name has specific levels of 
security, which specify what parts of your network you are able to access.  

Web 
browser  

A web browser is a software application used to view web documents on the Internet or on 
your intranet. Microsoft Internet Explorer and Netscape Navigator are examples of web 
browsers. The Teacher Access Center only runs on Microsoft Internet Explorer 5.0 and higher 
for Windows, and Microsoft Internet Explorer 5.0 and higher for Macintosh.  

 


