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Please sign and return thisform before the end of September.

| have read and discussed with my child the followig sections of the
Pine Road School’'s Handbook:

Attendance & Tardy

Bullying

Bus Safety Code

Code of Conduct

Computer and Technology Code of Ethics

Dress Guidelines

Weapons
Student’s Name Classroom Teacher
Parent Signature Date



Lower Moreland Township School District
Harassment/Bullying Reporting Form

It isthe policy of Lower Moreland Township School District to maintain a learning and working environment
that is free from harassment/intimidation/bullying.

Please complete this form with as much informatioms possible.

Date: Report filed by:

Name(s) and grade(s) of alleged student involvdtanassing/bullying:

Name(s) and grade(s) of alleged student victim(s):

Witnesses (adults and/or students) who might hagerved the incident:

List the events that have occurred. Attach antamidil sheet if necessary.

How long has this been happening? Please be gpecif

When and where is it happening? (Examples at honatass, in the hallway, during lunch, in thekecroom,
between classes, in the bathroom, in the cafeteRBase be specific.




What did you do when it happened? Please lisifahe ways that you responded.

Whom have you reported this to? (check all thatygpp Nobody Parent/guardian(s)
Friend(s) Counselor Bus Driver Administrator
Teacher — Name: Other — Name:

What would you like for an adult to do to help yo(E2xample: listen to me, talk to the other stu@@nwatch
out for similar behavior, tell an administrator)

Student Signature:

Signature of Staff Member Receiving Form:

For Office Use Only

Administrative Follow Up:




The Pine Road Pledge

1 Will do my part
tO keep everyone |earhing
by beihg a good listener,
using a quiet voice, anhd
walking quietly at the right side of the hall.

1 Will show respeCt anhd responsibility
for myself anhd others by
not hurting ahyone oh the outside Or
oh the inside.

T Will respect other people’s space and
Keep mYy hanhds anhd feet tO myself.

T Will use honest words to solve problems.

1 Will treat all things in our school
with specCial Care.

T will show Kindhess and
help others whenever ] Can.




Arrival & Dismissal Procedures

Morning Arrival 8:45 — 8:55 AM

Students may not arrive before 8:45 AM.
Walkers

Students who walk enter the building at the fromdrdof the school.

Students Arriving in Cars or Day Care Vans

» Cars and Day Care Vans enter the parking lot intfod the school using the driveway by the library.

* Cars and Day Care Vans follow the driveway to tleatfdoor of the school. Drivers remain in the car.

*  Students should exit the car ONLY on the passesiger School staff will assist in opening doors for
students and escort them into the building.

Late Arrival — any time after 9:00 AM

Parents/guardians must park their car in the fiairdnd walk students into the buildingarent/guardian
must complete a yellow card and turn into the schda@reeter.

School Bus Arrival

School buses use the circular driveway behindthed. They are the only vehicles authorized t® thss
driveway.

Afternoon Dismissal — 3:30 PM
Walkers

. All walkers must cross Pine Road at the designattess walk under the guidance of the School Crgssin
Guard.

. Students in KDG through grade 3 who walk must beand signed out by their parent/guardian in the
main lobby of the school.

. Students in # and %" grade who wish to walk home independently mustgs note from their
parent/guardian to the attendance office. The slotelld indicate whether the student will be walking
home daily or just on certain days of the week:Walker Pass will be issued upon receipt of this
information. The student must carry th&&lker Pass” in his/her book bag daily.

Students Going Home in Cars or Day Care Vans

» Cars and Day Care Vans enter the school parking foont of the school using the driveway by thedry.
» Cars and Day Care Vans form a line and follow thetfdriveway to the library entrance. Drivers must
remain in the car at all times while in the line.



» Parents/Guardians will be asked for Photo Idemtiits by school staff before students enter the car

» Students will be escorted to the car/van by schtadf.

» Cars and Day Care Vans will be directed to leaeeptirking lot by school staff and the School Cragsi
Guard.

Changes in Transportation

If your child normally rides the bus and it is nggary to pick up your child on a given day, you tsend a
note in that morning indicating the change of tpamtation, as well as who will be picking up younild. If
you forget to send a note, you may call the “sclypekter” with your request as long as your phaileis
received prior to 3:10 p.m. The office begins dssal procedures at this time and cannot be intezduwith
changes. Parents cannot enter the office at tth@fktme day to make transportation changes. @otgs and
phone calls will be honored. Arriving at the eridhe day to request the office to page your cbilgull
him/her from the bus causes added confusion iffiee, bus line, and in the classroom and resalesdelay
for all students and parents.

Attendance & Tardy

The Lower Moreland Township School Board requiles school age students attend school regularly, in
accordance with Pennsylvania state laws. Effe@dwcation requires a continuous program of insttn@nd
active classroom participation if students areuttyfengage in school experiences and make consiste
academic, social, and emotional progress.

Absence from School

Regular school attendance is necessary and magahtong the days and hours that school is in sessi
Absence is to be reportgdior to 8:45 a.m. by calling ourSafe At Home Absence Line at 215-938-0270.
The message provides prompts for the callers.

A blue card is to be used for all Absences. #ellow cardis to be used for Lateness and Early Dismissals.
The absence cards are to be signed by the parent guardian upon the student’s return to schoal The
card must clearly indicate the reason for absefRmasonable causes for absence are: illness, guasan
recovery from an accident, death in the family, fgraducational trips, and educational tours aijabstr In
addition students may be excused for observati@refigious holiday, dental or medical appointnsenburt
appearances, family emergencies, or other urgasbrs. However, in the effort to provide a cortium
educational program, parents are encouraged talsigheoutine dental and medical appointments #fier
school day has ended.

Guidelines: Students must present written verification (caetgd_blue card) of their absence by the 3rd day of
attendance following their return to school. Studevho fail to present this written verificatiop the fifth day
will have their absences classified as unverified anexcused, per Board policy.

Students who are absent from school for a peridovef(5) or more continuous school days must prese
written verification of their absence by a licenseéddical authority. Students who fail to preserhswritten
verification of their absence by the fifth day ttemdance following their return to school will leatheir
absences classified as unverified and unexcused.



Unverified and unexcused absences will result itding level administrative remedies.

Persistent unverified and unexcused absences real ire such actions as:
1. Referral to the building Instructional Suppdetam (IST) or Child Study Team (CST).
2. Referral to the School Psychologist/Camity Liaison/Behavioral Specialist.
3. Truancy proceedings or involvement with Momigoy County Juvenile Court.

Absence for Educational Tours and Trips

Upon verification of itinerary and supportive docemtation proving its educational value, the Sugendent
or designee may approve one (1) educational trgctivity not sponsored by the district per schgesr, not to
exceed ten (10) consecutive daysplications for approval via completion of theExcusal from School
form, available through the Pine Road Office, shoul be made as early as possible; however, in no
instance later than four (4) weeks prior to absence

Students are responsible for all work missed duttiegy absence. Assignments will be made uporstindent’s
return from the trip or tour and work must be magewithin a time period equal to the number of sttiays
missed. Please note it is parent responsibiligsist student in the completion of work misseel tufamily
vacation.

Students whose application for an educationaldripctivity is disapproved by the Superintendendesignee
shall have their absence classified as unexcugbdyfparticipate in the trip or activity.

Late Arrival to School (Tardy)

Students should leave home in time to arrive abalchy 8:55 a.m., but not before 8:45 a.m. Thenea
supervision for students prior to 8:45 a.m. Imgortant for students to arrive on time each dathsit they
can begin to engage in the day’s activities whiegib at 9:00 a.m. Arriving late disrupts the instronal
program of the rest of the class and causes tlhestiio miss valuable directions and instruction.

If it is unavoidable that a child arrives late dueto an emergency or other situation, he/she must brg a
vellow card to the “school greeter” in the lobby béore going to the classroom. The note must explathe
lateness and be signed by the parent or guardianVithout a yellow card your child will be marked with
an “unexcused” tardy.

Request to Leave School Early

Parents are asked to avoid disrupting their chidisool day. Please try and schedule dental anlicaie
appointments outside of the school day.

If it is necessary for a student to leave schodlebhe/she must bring a completed yellow carddwaance,
signed by the parent/guardian, with an explangtothe request to leave early. If someone othan the
parent or guardian will be picking up the studémt, name of that authorized person must be includfegbu
forget to send a yellow card, you may call the tgalgreeter” with your request as long as your ghcatl is
made before 3:10 p.m. You must send a yellow ratlde following day. The main office begins dissal
procedures at 3:10 p.m. and cannot be interrupttidolvanges. Parents may not enter the offickeaend of
the day to make transportation changes.




Back to School Night

Pine Road parents/guardians are invited to atteuk B> School Night programs in the fall as schedwn the
Lower Moreland School District calendar. Parentafdgians are invited to their children’s classraormeet
the teacher and receive specific classroom infaonatindividual concerns may not be addressetistime
and children are not invited to attend.

Bullying

The Pine Road School has a policy against all fahimillying. We are committed to provide a caring
friendly, and safe environment for all of our stotdeso they can learn in a relaxed and secure atmeos.
Bullying of any kind is unacceptable. If bullyimiges occur, it will be dealt with promptly and efigely. We
are a “telling” school. This means that anyone Wwhows of any bullying is expected to report tlusah adult.
Depending on the situation, bullying may be a Lelydlevel 2, or Level 3 offense, as judged by ttieos!
administration.

“Bullying” shall mean an intentional electronicritten, verbal or physical act, or a series of acts
1. Directed at another student or students
2. Which occurs in a school setting
3. That is severe, persistent or pervasive; and
4. That has the effect of doing any of the following:
a. Substantially interfering with a student’s educatio
b. Creating a threatening environment; or
c. Substantially disrupting the orderly operationtod school; and “school setting” shall mean in the
school, on school grounds, in school vehicles,@gsagnated bus stop or at any activity sponsored,
supervised or sanctioned by the school.

Students and parents may report incidents of mglyihat meet the above criteria by using the Hanass and

Bullying form on page 3 of this handbook or by @ming the guidance counselor, assistant princpal
building principal.

Bus Transportation

Children who are eligible for bus service will reeetheir bus assignment via a posting on theidistreb page
in August. Please note that bus times are appatei@nd may vary due to traffic, weather, or tirhgear.

For example, early in the school year buses mayeasomewhat early or late until the bus routebex
routine. Children should arrive at their bus sdbpeast ten minutes early and be patient in chesaexpected
delays.

It is the aim of the school district to ensure lilealth and safety of all passengers. Please beipchild
understand that riding a school bus is a privilege that appropriate behavior is expected (seedb&us
Safety Code below).

Bus drivers are requested to report inappropriat@bior. Serious behavior issues or repeatedcindres may
result in suspension of bus riding privileges. nB@ortation to and from school then becomes thsoresbility
of the parents.

Students are not permitted to ride on a bus ottar the one to which they are assigned, unlesshizey a
permission note signed by their parent/guardiantbedchool administration/school office.
9



School Bus Safety Code

Safety Rules for Lower Moreland School Buses

Children who are eligible for bus service will receive their bus assignment via a posting on the district web
page in August. Please note that bus times are approximate and may vary due to traffic, weather, or time of
year. For example, early in the school year buses may arrive somewhat early or late until the bus routes
become routine.

Bus drivers are requested to report inappropriate behavior. Serious behavior issues or repeated infractions
may result in suspension of bus riding privileges. Transportation to and from school then becomes the
responsibility of the parents.

Students are not permitted to ride on a bus other than the one to which they are assigned, unless they have a
permission note signed by their parent/guardian and the school administration/school oftice.

The Lower Moreland Township School District provides students with bus service for their convenience and
safety. In order to keep the ride to and from school safe for everyone, students must behave in a responsible
and respectful manner. All school rules and behavior expectations outlined in the Code of Conduct are
in effect. FFollowing the rules below will help to keep our buses safe and comfortable for everyone.

Waiting for the Bus
* Help the buses run on time. Be at your stop at least five minutes early.
* Be considerate of private property. Stay oft the lawns of homes near the bus stop.
* Stay off the road while waiting for your bus.
* Do not approach the bus while it is still moving.
* Do not push or crowd when getting on the bus.
* Ifyou are late, never run after a moving bus. Turn around and go home.
* Parents are responsible for children at bus stops.

Safety Guidelines
e Students, who must cross the street, must wait for a signal from the bus driver.

Walk at least 10 feet out from the front bumper of the school bus and you will stay outside the
danger zone surrounding the school bus.

Students must always remain where the driver can see them.

Students must always cross in front of the school bus.

Balls for sports are not allowed on the bus unless they fit in the students’ school bags and stay
there at all times.

Three General Rules
* Always follow the directions of the bus driver.
e Obey all safety rules.

* Be courteous to all passengers and respect what belongs to them.

10



Bus Rules

Find a seat as soon as you board the bus. Do not leave your seat while the bus is moving. FFace
the front of the bus at all times and stay seated until it stops.

Share your seat with others. Three small students may fit in a seat as long as a student is not
hanging out into the aisle.

Keep your hands and head inside the bus at all times.

Keep objects out of the aisle. Gym bags, instruments, school projects, etc., that do not fit on
your lap or underneath your seat, will not be allowed on the bus.

Speak at a moderate level and do not cause disturbances on the bus. Loud talking, laughing,
and yelling can be distracting to the driver.

Help keep the bus clean. Don’t throw trash on the tloor or out the windows.
Do not eat or drink on the bus.

Leaving the Bus

Always cross the street 10 feet in front of the bus where the driver can see you.
Stay 10 feet away from the side of the bus, unless you are approaching the entrance door.
Drivers are allowed to drop off passengers only at the students’ regularly scheduled bus stops.

Special Needs students will not be dropped off if no one is at the bus stops to meet them. All
other students, K through 12, will be dropped off whether or not there is someone there to
meet them.

Transportation Privileges

Bus transportation is a privilege, not a right and accordingly the bus rules of conduct and behavior must be
tollowed by all students. Failure to follow the rules can create an unsafe environment on or around the bus,
which increases the risk of injury or accident for all the other riders and drivers. These rules help insure safe
bus transportation for students and bus drivers. Students who violate these safety regulations may be
excluded from riding the bus. Parents are responsible for transporting their child to and from school if the
child has been excluded from bus transportation.

LEVEL/Description EXAMPLES Consequences of
of Behavior misbehavior
LEVEL I Not staying seated while the bus is moving | Parental notification and one
Exiting the bus at an unauthorized location | or more of the following:
Not sharing seats with others - Verbal warning
Not keeping the bus clean - Temporary or permanent
Eating or drinking on the bus without the assigned seat
permission of the driver - Behavior contract
Using cell phones, cameras, or recording - One JFO three days
devices at any time on the school bus (cell detention
phones must be concealed and turned off at
all times)
Not following the bus driver’s directions as
soon as they are issued
LEVELII Not keeping hands, head and feet inside the | Parental notification and one
bus or more of the following:
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* Throwing any object on the bus or out of - Assigned permanent seat
the bus - Two to five days detention
* Vandalizing the bus or personal property - One to five days bus
* Acting in a disrespectful or defiant manner | suspension
toward the bus driver - One to three days school
suspension
LEVEL III Possession or use of the following: Parental notification and one
Behaviors or conduct considered a Level I11 or more of the following:
misconduct as listed in the Code of Conduct - Five day or longer bus
suspension
- Three to ten days school
suspension
- Expulsion hearing
- Referral to law
enforcement agency

Character Education

Pine Road School promotes Kindness, Honesty, ReapddResponsibility in a variety of ways. Thesarfo
character traits are embedded in classroom teaat@adings and discussions, in the Guidance pragrachin
school assemblies and Town Meetings.

Restorative Practices

All Pine Road staff has been trainedRestorative Practices. The goal oRestorative Practices is to build and
maintain a positive school environment with themnttof increasing student responsibility and respédle
reducing discipline referrals. The program useagtive strategies and a common language to build
community within both the classroom and the schétgstorative Circles are conducted throughousdheol
on a regular basis to reinforce all aspects optiogram. Restorative Practices includes community building
activities as well as effective ways to responditwuptive student behaviors and/or violationshaf Echool
Code of Conduct (see attached Code of Conduct).

Dress for Success

Children who wear comfortable and appropriate a¢hgfland sneakers on a daily basis are very wefigresl to
successfully meet the learning challenges of eagh @roper attire for student in school shouldhprte safety,
comfort, modesty, and neatness.

1. Student’s clothing and footwear should be appropriar active play at outdoor recess and apprapriat
for the weather forecast of the day.

2. Flat-heeled, closed shoes are the most conducisaféby, comfort and fithess. High heeled and
backless shoes such as flip flops, clogs and diesss pose a safety hazard.

3. Wearing of “heelies” is not permitted.

4. Rubber-soled sneakers are required for physicalaafun classes.

5. Shorts and skirts may be worn if they are of therapriate length and without logos across the back.
Skirts should reach the fingertip of the studenewkthe arm and hand are extended straight dowreat t
student’s side.
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6. Shirts worn by both girls and boys should coverliaek, be long enough to cover the midriff and et
transparent. Shirts should not include printedneices to tobacco, alcohol, drugs, sex, violence,
bloody graphics, ethnic prejudice or offensive laage.

7. When inclement weather boots are worn, a changba#s should be brought for indoor wear.

8. Hats, bandannas, caps or other head coveringsrajpropriate for outdoor activities unless wéon
ethnic or religious reasons or for a designatedaictunction.

Electronic Devices

Electronic devices/games are NOT permitted in scbioon school property.
The use of cell phones is not permitted duringsitteool day. In the event that cell phones aredirbto
school, they must be turned off and remain in thdent’'s back pack.

Emergency Closing and Inclement Weather

In the event of a school closing, early dismissdate opening, all staff and parents will be netlfby the
Superintendent via the Connect-Ed system. Thamétion is also available through the School Imfation
line at 215-947-2777. Our district number of 318 be announced on the KYW Radio Station AM 1G6QI
our district name will appear on the KYW TV ChanBelPlease do not call Pine Road School for ctpsin
information.

Enrichment

After-school enrichment programs are offered duthregfall and spring. Enrichment brochures, regisin
and tuition information is mailed to township resils twice each year and is also available onigteal
website atvww.Imtsd.org

Extra-Curricular Activities

Depending on the grade level the following Extrasi@ular activities are offered at Pine Road School
(information is available in the fall):

Jump Rope Team — Grades 3,4,5

Newspaper — Grades 3,4,5

Patrol Corps — Grade 5

Orchestra — Grades 3,4,5

Chorus — Grade3, and Grades 4,5

Student Council — Grades 4,5

Band — Grades 4,5

Intra-murals — Grades 4 and 5 fall/winter; wifgpring

Field Trips

Field trips are designed to enhance the studedtgaional program. Parent chaperones will bedinated
by the teacher and siblings are not permittedtendt Students are required to ride the bus tdramal the trip.
Signed permission slips are required from the géageardian for all field trips. Permission slipstdil special
conditions such as cost and lunch arrangements.

13



Health Information

Medication Policy

It is recommended that medication be given at hamenever possible. For example, medication priesdri
three times a day may be given before school, affleool, and at bedtime. If medication must begiguring
school hours please be informed of the

following policies: Medication must be brought in by the student’s parat or guardian. Prescription
medication must be in the original pharmacy lab@lackaging providing the student’s name, name of
medication, dosage and frequency to be given. @ecounter medications such as Tylenol, Ibuprafsh
Benedryl must be provided by the parent and mgstlad in the original container. A doctor’s naeot
required for these medications. A signed parenh@sion note must accompany all medication both
prescription and over the counter. A student matycarry any medication on their person or in their
schoolbags. Do not pack medication in your childisch bag. All medication must be kept in these's
office. Any remaining medication must be pickedaypthe parent. They will not be sent home with th
student. Medication not picked up at the end efdthool year will be discarded. Please call theal nurse
with any questions or concerns you may have duhegchool year.

Emergency Card

An emergency card will be provided each school .yddms card provides the nurse with vital inforroat
(parent/guardian work, home and cell phone numibersie and work address etc.) needed to contadf you
your child becomes ill or injured. It also provedechool personnel with information in the evena achool-
wide emergency. Please keep this card currerifyimgf the office of any changes during the schyexr.
Please return this card to your child’s teachethenfirst day back to school in September.

Health History

A brief health history is included with the emerggmrard each school year. This information prosithe
nurse valuable insight into both medications yduldcmay be taking daily and any specific medicahditions
your child may be experiencing either daily or imigtently. This should also be returned during finst week
of school.

Medical Screenings

Vision, hearing, height, weight and BMI percenale routine screenings done throughout the yegrraides K-
3. You will be notified by mail if your child hdailed a

vision or hearing test. A printed medical summaiybe sent to each parent with the results oséhe
screenings at the end of the school year. Thiswalude a copy of your child’s immunization redor

Immunization Requirements

Please visit our website atvw.Imtsd.orgfor current requirements.

Medical Forms

All medical forms may be accessed and download®d fsur website for your convenience.
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KinderLinks Program

Morning Program: The before-school program offers parents anddyaias the opportunity to drop off their
children at Lower Moreland’s Pine Road Elementatlid®l as early as 6:30 a.m. Students in gradeefidihg
the Murray Avenue School will be transported byasdibus to Murray Avenue at the conclusion of thébe-
school program. Students will be offered a varatgctivities to help prepare them for the sclhaey} to
follow.

Afternoon Program: The after-school program offers children a weaftenrichment, fun, and educational
activities. Arts and crafts, indoor and outdoa@reational activities, and games are among theopti
available. Additionally, students will enjoy a ntibnal snack and beverage and will have time tokion
homework. Students in grade 6 attending the Mutnagnue School will be transported by school buth&
Pine Road Elementary School at the conclusionaif tiegular school program.

Half and Full-Day KinderLinks Program: Lower Moreland students have the opportunityadipipate in
any or all of the several days on which schoolased for half-day teachers’ inservice. On halysgjastudents
participating in the afternoon program will moveasgessly from the school’s academic program tchedé
day program and then on to the after school progralease note that at the present time, partioipat the
half-day program is limited to students who areutady enrolled in

the after-school program.

School Holidays— KinderLinks Closed
School Scheduled Early Dismissals KinderLinks Open
Weather Related School Closings KinderLinks Closed

Lunch

The school district offers a daily hot lunch plats well as several alternate lunch choices. Bamtth a
menu is posted on the website.

A free or reduced lunch is available for familiesonqualify under federal guidelines. Informati@garding
free and reduced lunch is included in the Augustkita-School mailing.

Nutrition, Inc., the LMTSD lunch provider, uses@mputerized DEBIT operating system for lunch pusasa
Additional information regarding this program i®pided at the beginning of the school year.

Media & Consent Form

Classroom, School, and District Media

Sometimes photographs, videotape or other imagstdénts are taken during school activities byLineer
Moreland Township School District or under its diten, then presented in various school-sponsorediam
including photographs, videotape productions, neysps, television programs, brochures, handbooks,
programs, internet and online web pages. As yawkstudents benefit in numerous ways by taking ipar
creating media publications and by displaying tipatures. Please note that events photographed or
videotaped in a classroom setting do require pat@ermission.
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In order to protect student privacy, parents vgtieive a consent form each year, which must be letegband
returned to the classroom teacher each September.

Orientation

Kindergarten
Kindergarten students, along with their parentgnat a special orientation program by appointmening the

first two days of school in September. This srgadiup introduction to the teacher, program andsctasn
promotes a positive adjustment to Pine Road School.

NEW (Transfer) Students in Grades 1 through 5
An informal Meet and Greet with the Principal and Assistant Principal is offerto students and their families

who are new to Pine Road School. Families may éadelf guided tour of the building following tiveet and
Greet. This event is scheduled in late August.

New Parent Orientation
Parents of incoming Kindergarten students andawfstier students in grades 1 through 5 attend amreye

program in late August. This information sessioovpdes an overview of the school, its services iamgbrtant
routines and procedures. Parents may take awddiéd tour of the building following the presentati

Parent-Teacher Communication & Chain of Concern

Teachers and staff may be contacted via telepten&il or written communication. Every effort isde to
respond to parent concerns within 24 hours.

Chain of Concern

Open communication with parents is a priority atéPiRoad School. Parents are updated regularleacher
newsletters and classroom web pages, principal aoriqués, virtual backpack, through the school asttict
websites, and ConnectEd telephone messages.

Our intent is to partner with parents in the edwweadf their children and to strengthen the hontest
connection. Teachers and the principal are wiltsmgddress questions and concerns in a timely arann
Parents who have questions or concerns aboutdhiédren’s progress or daily experiences at schoslasked
to first contact the teacher by email, note, cggbne. If after speaking to or meeting with #echer, the
guestion or concern has not been addressed or @aéggresolved, parents may contact the principal o
assistant principal.

Parent-Teacher Conferences

Pine Road Elementary School conducts parent-teatméerences twice during the school year, on¢héen
Fall and once in the Spring. Parents and teachaysrequest additional conferences as needed.e@mues
provide an opportunity for parents and teachedidouss student progress and performance. Teasin@ns
student’s work, discuss areas of strength and reeetdevelop strategies to promote student’s acagsorcial,
and emotional growth.
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PTA

The goal of the Pine Road PTA is to strengthendlagionship between home, school and the commuriibe
hope is to have every family feel they are a weledrand valued part of the PTA.

A small yearly fee allows each family to join th€4A& Membership monies support a wide range olviis
and programs that enrich children’s school expegerF-amilies are encouraged to join and voluritear
capacity that is convenient for them.

Monthly PTA meetings are held throughout the yeEte meetings provide an excellent opportunity &em
other parents and the principal and stay informEde schedule may be found in the District Calendar

Recess Guidelines

Pine Road students have outdoor recess daily, eep#imitting. Students should dress accordingidoor
recess is provided on inclement weather days. &dar students to remain indoors during outdeoess, as
a result of illness or injury, must be submittedwiriting to the classroom teacher. If the reque$br longer
than two (2) days, a physician’s statement is megli

Regqistration/Transfers/Withdrawals

Admission to Pine Road School is based on the folng requirements:

A.

B.
C.

E.

Lower Moreland Township proof of residency (parguérdian’s settlement papers, driver’s license, or
lease)
Proof of Age-birth certificate; passport
Placement Criteria for entrance into Grade 1 inetud
1. Chronological age of at least 6 years old by Sep&r.
2. Readiness attained on Dial 3 (Developmental Indrsdor the Assessment of Learning)
3. Parental Input
Student’s Social Security Number (optional)
Immunization-Under Pennsylvania State Law, alldii@h entering school for the first time must be
immunized as follows:
DT: Initial series
Polio: Sabin initial series
Measles vaccine
Mumps vaccine
Rubella
Hepatitis B vaccine
Tuberculin Test
All students, grades K-12, are required to havedases of MMR, and Varivax (Chicken Pox)
Please bring your child to registration (for Jagu@bG registrants only)

PNOUTR LN

Transfers

When transferring a child to Pine Road Elementatyo8l, the parents/guardians will need to provickedame
information that is necessary for a new registrant] the office will send for school records frdme thild’s
previous schools.
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Withdrawals

A parent/guardian needs to send a letter statiaigttte child will be leaving Pine Road Elementach&l.
The parent/guardian can request his/her child'srdescor the new school can request these records.

Custody Arrangements

If there is any legal custody or divorce settlemafdrmation that the school should be aware oérdimg a
student, notify the school office in writing. Thiformation MUST include printed copies of pertméegal
documents pertaining to custody arrangements,e@esal custody, joint custody, orders of protectiett. It is
extremely important that the school knows if a stitds not to be released to a specific persorce@gain,
there must be a written legal document. A handenihote is NOT sufficient. This information neg¢dde
brought to the school’s attention each school gsagituations change.

Non-custodial parents have the legal right to rex@iformation about a student unless there isaiip court

order stating otherwise. The non-custodial paneeds to notify the school office regarding hisivesh to
receive newsletters, report cards, progress reportsother such information.

Report Cards

Kindergarten through Grade 3 students at Pine Edamientary School receive a Report Card twice duiitie
school year. The first report is distributed togrds at midyear, and the final report is sent hattbe end of
the school year. Grades 4 and 5 students recdRepart Card four times; once each marking period.

Safety Dirills

Students at Pine Road School practice four kindsftdty drills, as directed by the Lower MorelaradeS
School Committee and the Pennsylvania DepartmeBtiatation. These include fire drills, bus evaituat
drills, severe weather drills, and school safetlysdr

School Hours

Regular School Hours

Pine Road (PR) Student Hours: 9:00 a.m. — 3:30 p.m.
Pine Road (PR) Office Hours: 7:45 a.m. — 4:00 p.m.

Students are expected to arrive at school betwegEnR&855 a.m.

Prompt arrival allows students ample time to reelr classrooms and organize their materials legtoe 9:00
a.m. daily announcements begin. Students arriviigeir classrooms after 9:00 a.m. will be markadly.

Students are not permitted in the building befodb&.m. unless they are involved in a before-skacivity.
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Early Dismissal Hours

Refer to the school or district calendars for scihed early dismissal days. Parents will be nalifig the
LMTSD automated phone system for unscheduled weeaghaed early dismissal hours.

PR Student Hours:  9:00 a.m. —12:10 p.m.

PR Office Hours: 7:45 a.m. — 4:00 p.m.

Two-Hour Late Arrival

Occasionally the start of school may be delayedtduleclement weather. Parents will be notifiectiy
LMTSD automated phone system. Buses will arrive-heurs later than their normal schedule.

PR Student Hours:  11:00 a.m. - 3:30 p.m.

PR Office Hours: Subject to change

One-Hour Late Arrival

Occasionally the start of school may be delayedtduleclement weather. Parents will be notifiectiy
LMTSD automated phone system. Buses will arrive-baur later than their normal schedule.

PR Student Hours:  10:00 a.m. — 3:30 p.m.

PR Office Hours: Subject to change

Standardized Testing

The Lower Moreland Township School District conduatcomprehensive testing program for the purpofkes
diagnosis, placement, and evaluation. The admatish, reporting, and recording of test resultsipty with
district, state, and federal guidelines.

All standardized testing is given in the sprindieTGroup Reading Assessment and Diagnostic Evafuati
(GRADE) and The Group Math Assessment and Diagn&staluation (GMADE) are administered to
Kindergarten students. The Terra Nova Achieveriest is administered to first and second gradeesiisd
The Pennsylvania System of School Assessment ign&tered to students in Grades 3, 4, and 5.

Volunteers & Visitors

Parents/guardians are encouraged to become invimlwedunteer opportunities throughout the schaesry
Parent volunteers have long been a wonderful resdor our school. To maximize their effectiveness,
volunteers are asked to adhere to the followingegjines:

When entering Pine Road to volunteer or visit, pdedo the following:

1. Sign-in with the “school greeter” in the main lobby
2. Show photo identification.

3. Obtain and wear a visitor's badge. Must be visible
4. Sign out and return badge upon exiting the building
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Volunteers must:

1. Arrive and leave at designated times. Calkstti®ol office if unavoidably detained.

2. Respect the privacy and anonymity of each dnmld his/her performance and behavior. Do not dscu
such information either inside or outside of thieasit setting.

3. Refrain from bringing small children unless th&ssroom teacher gives prior approval.

4. Understand that this is not a time for a confeeewith your child’s teacher. If you wish to tatkthe
teacher about your child, please arrange a sepiateddo meet.

Weapons

The following is taken directly from section 21&fithe Lower Moreland Township School District'sdad
Policy:

The Board recognizes the importance of a safe $e@mwronment relative to the educational process.
Possession of weapons in the school setting isattho the safety of students and staff and ikipited by
law.

Weapon- the term shall include but not be limited to &nife, cutting instrument, cutting tool, nunchaku,
firearm, shotgun, rifle, replica of a weapon, amdoy other tool, instrument, or implement capatflaflicting
serious bodily injury.

Possessing- a student is in possession of a weapon whewelapon is found on the person of the student, in
the student’s locker, under the student’s conttalevon school property, on property being usedheyschool,
at any school function or activity, at any schoatrt held away from the school, or while the studeroming
to or from school.

The board prohibits students from possessing andibg weapons and replicas of weapons into angach
district buildings, onto school property, to anyi@al sponsored activity, and onto any public vehmloviding
transportation to school or a school-sponsoredisgcti

The school district shall expel for a period of hests than one (1) year any student who violatestbapons
policy. Such expulsion shall be given in conformemith formal due process proceedings requireldy
The Superintendent may recommend modificationsici £xpulsion requirement on a case-by-case basis.

In the case of a student with disabilities, theSugpendent shall take all necessary steps to comiph the
Individuals with Disabilities Education Act.

The Superintendent or designee shall report treodesy of any weapon prohibited by this policyhe t
student’s parents/guardians and to local law eefoent officials.

The Superintendent or designee shall report alflénts relating to expulsion for possession of apes to the
Department of Education.

The Superintendent or designee shall be resportsilolevelop a memorandum of understanding withl llaea

enforcement officials that sets forth procedurelsedollowed when an incident occurs involving ah et
violence or possession of a weapon by any pers@tloool property.
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Acts of violence or possession of a weapon in i@taof this policy shall be reported to the OffieeSafe
Schools on the required form at least once each yea

Students and staff and parents/guardians shatifbemed at least annually concerning this policy.

An exception to this policy may be made by the Sapendent, who shall prescribe special conditions
procedures to be followed.

Weapons under the control of law enforcement persicare permitted.

In accordance with the federal law, possessionsmhdrge of a firearm in, on, or within 1,000 feéschool
grounds is prohibited. Violations shall be repdrte the appropriate law enforcement agency.

Transfer Students
When the school district receives a student whasfeas from a public or private school during apwdgion

period for an offense involving a weapon, the distnay assign that student to an alternative assent or
may provide alternative education, provided thegassent does not exceed the expulsion period.
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CODE OF CONDUCT

DISTRICT PHILOSOPHY

The philosophy of the Lower Moreland Township SdHaigtrict is based on the fundamental belief émt
educators, we are responsible for providing eadlvitual with opportunities to mature intellectyall
creatively, emotionally, socially, ethically, andysically; and that each individual can grow witkinms
spectrum only if he or she is encouraged to idgmiifd develop his or her unique abilities and egts. Such
opportunities for growth are best provided in aifpes learning environment characterized by an ajphere of
openness and mutual respect for the personal modtdignity of each person.

In a democratic society, each individual must lgarwork with others and share with them the peigéds and
responsibilities of good citizenship. The develepmof self-discipline and acceptance of individual
responsibility is one of the important goals of eahion.

An effective discipline code in a school is dirgattlated to the excellence of the total educatipnagram.
Individuals who are motivated and who possess sesehresponsibility are an inspiration to othdiss the
responsibility of the school and the community toyide an atmosphere of purpose and concern for the
education and well being of every person in theetknvironment. Such an atmosphere ensures aficte
unhampered opportunity for teachers and studergsoi@ and achieve their mutual goals.

GOALS

All persons involved in the educational communitythe Lower Moreland Township School District stbul
recognize their rights and responsibilities anddeah themselves in an appropriate manner. Accghglito
promote the achievement of the goals of this cddmoduct, it is necessary that certain rules, lsgns and
procedures be established in which the educatgmoakess can take place.

Among the goals of the Code of Conduct are:

1. To guarantee the rights of all staff and stuslégtproviding a discipline code that establishiss and
regulations prohibiting speech or action that 8uptive to  the work of the school.

2. To guarantee the rights of each individuabtigh fair and reasonable treatment of violatorthef
discipline code.

RESPONSIBILITIES

The Pine Road Elementary School student discigyiséem reflects the amended regulations to the
Pennsylvania School Code concerning student regpliness.

Student responsibilities include regular scho@radance, conscientious effort in classroom worl, an
conformance to school rules and regulations. Mbstl, students have and share with the admiristraand
faculty a responsibility to develop a climate witlthe school that is conducive to wholesome liang
learning. No student has the right to interferthvie education of his/her fellow students. lhis
responsibility of each student to respect the sigtitall who are involved in the educational praces
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Every student should:

1. Be aware of all rules and regulationsstodent behavior and conduct oneself in
accordance with them.
2. Be willing to volunteer information and cooperatith school staff should he or
she have important information concerning a violabf school rules.
Assume that a rule is always in effect unlegsyone has been notified that it has been changed.
Assist the school staff in running a safe stharoall students.
Attempt to complete all schoolwork.
Exercise proper care when using public faesitand equipment.
Attend school daily and be on time.
Make up work upon return to school or afteresioe.

©ONOo O AW

Expectations for Behavior and Resulting Consegugnce

Level | Behaviors: Misconduct that involves behavior on the parthef student, which interferes with the
education of another student, impedes orderly dass procedures, or interferes with the orderlyrapen of
the school.

Pine Road students willot:

* Engage in verbal, physical, or cyber bullying*

» Tease, hurt, harass, or speak in a manner thatdsffethers

* Falil to follow classroom, cafeteria, and recesssul

* Leave a designated area of the school or recedsaytdrout permission

» Exhibit disruptive behavior in the school or on tkeess yard

* Be late to school or class

* Be absent from school without a signed excuse frarent/guardian

» Disobey adult directions

» Use disrespectful and/or inappropriate languaggestures

* Cheator lie

» Dress in a manner that violates the Pine Road [Begdelines
(see page 11)

» Use or bring electronic games, devices, accessoriether restricted items to school, on the
recess yard, or on the school bus

» Use cell phones in school, on the recess yardndhe bus (cell phones must remain turned off
in book bags)

» Throw snowballs/rocks/stones/wood chips on the glchimunds or at the bus stop

Consequences for Level | BehaviorsThe Teacher and/or staff member on duily impose one or more of
the following consequences.

* Reprimand or warning

» Convene a student conference

* Impose an assignment to make amends

* Notify parents (email, note, telephone contact)

« Convene a parent conference

* Restrict privileges

» Restrict one or more recesses
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Confiscate non-instructional items for one schaof d
Use a behavior contract

Level Il Behaviors: In addition to the actions listed below, Levebdhaviors include misconduct that may
involve repeated offenses from Level | whose freqyeor seriousness disrupts the learning climataef
school. These infractions require the interventibpersonnel on the administrative level.

Pine Road students witlot:

Display defiance

Engage in verbal, physical, or cyber bullying

Display aggression

Physically fight, harm, or harass another studerat staff member (this may include biting,
punching, and/or kicking)

Threaten students or adults

Use profanity, abusive language or racial, ethsexually derogatory language or gestures
Use words in a threatening manner (kill, bomb, ginoot...)

Act in a way that endangers the safety of selftbers

Steal school or personal property of others

Destroy or vandalize school or personal property

Use school facilities or property without permissio

Violate the rules of computer and technology ug&se page 27)

Lie or cheat repeatedly, destroy the work of othere€ommit forgery

Violate Level | behaviors while on a field trip

Consequences for Level Il Behaviors:The administrator will notify parents and impase or more of the
following consequences.

Withdraw privileges (bus, field trip, recess, egtlanch in the cafeteria...)

Impose a special assignment to make amends ciutesti

Refer student to Guidance Department

Refer student to Behavior Specialist

Convene parent conference with principal and/achieg staff member, behavior specialist, or
student

Utilize behavior contract (designed by district Belor Specialist and/or Guidance Department)
Issue before school or after school detention ¢ddtermined on an individual basis)

Issue one to three day in-school suspension

Issue one to three day out-of-school suspension

Level Il Behaviors: These actions are considered to be more serenaube their consequences may have a
lasting effect on the individual or victim(s) or ynpose a threat to the health and safety of ofihetse school.

Pine Road students willot:

Engage in verbal, physical, or cyber bullying

Engage in repeated/ongoing display of Level Il veira

Commit aggravated assault and/or cause injury eohan student (includes repeated punching,
beating...)

Threaten or strike a staff member
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» Possess, bring, make, or carry a weapon* or repliegeapon on school grounds, at school
events or on the bus (includes toy weapons, pareknpocket knives, scissors, nail clippers,
etc.)

» Steal school or personal property

» Perform or attempt to perform arson

» Exhibit lewd indecent acts or indecent exposure

» Use tobacco products, alcohol, and/or illegal drmrgsubstances on school grounds or on the bus

* Break into school building, classroom, or vehiagesschool grounds

* Make a bomb threat

* Make threatening phone calls

* Engage in unauthorized use of fire alarm equipment

* Make terroristic threats

* Lower Moreland Township School District Board gldefines weapon and
possessing as follows:

Weapon- the term shall include but not be limited to &nife, cutting instrument, cutting tool, nunchaku,
firearm, shotgun, rifle, replica of a weapon, amd/oy other tool, instrument, or implement capalflaflicting
serious bodily injury.

Possessing- a student is in possession of a weapon whewelagon is found on the person of the student, in
the student’s locker, under the student’s contimlevon school property, on property being usedhayschool,
at any school function or activity, at any schoatrt held away from the school, or while the studecoming
to or from school.

The board prohibits students from possessing aindibg weapons and replicas of weapons into angach
district buildings, onto school property, to anyigal sponsored activity, and onto any public vehmioviding
transportation to school or from a school-sponsaivity.

Consequences for Level Il Behaviors or continued &vel 1l Behaviors:
The administratowill notify parents and impose one or more of thkofving consequences.
* Withdraw privileges (bus, field trips, recess, egtin cafeteria...)
* Issue three to ten day suspension
* Initiate expulsion hearing
* Refer to law enforcement authorities

* Lower Moreland Township School Board defines hally

“Bullying” shall mean an intentional electronic,itten, verbal or physical act, or a series of acts:
1. Directed at another student or students
2. Which occurs in a school setting
3. That is severe, persistent or pervasive; and
4. That has the effect of doing any of the following:
a. Substantially interfering with a student’s educatio
b. Creating a threatening environment; or
c. Substantially disrupting the orderly operationtod school; and “school setting” shall mean in the
school, on school grounds, in school vehicles,@dsagnated bus stop or at any activity sponsored,
supervised or sanctioned by the school.
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COMPUTER AND RELATED TECHNOLOGY

Code of Ethics

STUDENT PLEDGE:

The Lower Moreland Township School District is coitted to incorporating technology into all facets o
educational and administrative operations in otder

« Address the diverse needs of all members of thead@dommunity;

- Prepare and empower individuals to succeed indpielly changing global society;

« Facilitate and enrich learning and the instructigmacess;

- Access, integrate, and manage information and ressuyand enhance internal and external
communication.

The computer network and the Internet will be usesupport the district’s curriculum, the educasibn
community, projects between schools, communicatiomsresearch for district students, teachers, and
administrators.

The Lower Moreland Township School District shdilize filtering software or other technologiespevent
access to material deemed harmful to minors. $waterial includes visual depictions that are obsceantain
child pornography, or are otherwise harmful to m&oThe District will log Internet use and monitmmputer
utilization by District users. No user shall havey &xpectation of privacy regarding material trartsed or
received via the District's computer network.

COMPUTER AND RELATED TECHNOLOGY CODE OF CONDUCT

The use of the District's computer facilities ipravilege, not a right, and inappropriate use welult in
cancellation of those privileges as well as addaisanctions as covered by the Code of Conducitdests
must pledge to adhere to rules and policies gomgrtiie use of this equipment. These rules goverridir use
of the equipment, its use for strictly academicgmses, privacy of information, copyright, securtgmpering,
mischief, and attempt to disrupt computer operatioBpecifically, users pledge the following:

| recognize that all computer users have the s@ghéto use the equipment; therefore,
« | will not play games or use the computer resoufoesther non-academic purposes.
| recognize that everyone’s work is valuable; thane
« | will protect the privacy of others;
« 1 will not make unauthorized copies of softwarerfdwon school computers;
« | will not try to learn other people’s passwords;
« | will not copy, change, read, attempt to read)s# files in another person’s area without thas@es
prior permission.

| recognize the importance of security on compsystems; therefore,

- | will not attempt to gain unauthorized accessystesm programs or computer equipment;
« 1 will not modify or attempt to modify hardware software in any way;,
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« If I feel | can identify a security problem on thgstem, | will notify a system administrator. | lnbt
demonstrate the problem to others.

The use of the Internet and/or the District’s cotepuaetwork for illegal, inappropriate, or unetHiparposes
by students or employees is prohibited. Specifycall

- Use of the network to facilitate illegal activity prohibited.

+ Use of the network for commercial or for-profit poses is prohibited.

- Use of the network for product advertisement oitjgal lobbying is prohibited.

« Malicious use of the network to develop prograna ttarass other users or infiltrate a computeesyst
and/or damage the software of a computer or systgmohibited.

« Hate mail, harassment, discriminatory remarks,@hdr antisocial communications be they in chat
rooms or via E-Mail using the District’'s networksloternet access are prohibited.

« In using the District’s Internet access, studenésnat to reveal personi@formation of themselves or
others, such as home address, telephone, or last without permission of a supervising teacher.

« Students are not to arrange face-to-face meetiigspersons “met” online without written permission
of their parents or guardians.

« The illegal installation, distribution, reproduatioor use of copyrighted software in district congps is
prohibited.

« Use of the network to access or transmit obscepemmographic material is prohibited.

« Use of the network to intentionally obtain or mgdifes, passwords, or data belonging to othersigser
prohibited.

- Use of the network to misrepresent other userhiemétwork is prohibited.

« Use of school technology or the network for frawtilcopying, communications, or modifications of
materials in violation of law is prohibited and Wik referred to appropriate authorities.

« Loading or use of unauthorized games, progranes,fdr other electronic media is prohibited.

- The network shall not be used to disrupt the wdrtitbers; and the hardware or software of othersuse
shall not be destroyed, modified, or abused invaay.

« Use of the network that results in any copyrigluiadion is prohibited.

The network user shall be responsible for damamé#setequipment, systems, or software resulting fro
deliberate or willful acts.

Failure to follow the procedures and prohibitioisseld above may result in the loss of the righaadess to the
network. Other appropriate disciplinary procedures/ take place, as needed, for students and engsoye

lllegal use of the network; intentional deletiondamage to files or data belonging to others; agpyr
violations; or theft of services will be reportedthe appropriate authorities for possible prosenut

CONFIDENTIALITY OF STUDENT INFORMATION

Personally identifiable information concerning sats may not be disclosed or used in any way oimtkeenet
without the permission of a parent or guardiarifdhe student is 18 or older, the permission ef skudent
himself/herself. A supervising teacher or admiitsir may authorize the release of directory infdroma as
defined by the Federal Education Rights and Privieaty(FERPA) for internal administrative purposes o
approved educational projects and activities.
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WARRANTIES/INDEMNIFICATION

The Lower Moreland Township School District makeswvarranties of any kind, either express or impliad
connection with its provisions of access to andafsts computer networks and the Internet providader this
Policy. It shall nobe responsible for anyclaims, losses, damages, or cost (including atiosrfees) of any
kind suffered, directly or indirectly, by any userhis or her parent(s) or guardian(s) arisingajuhe use of its
computer networks or the Internet under this poligyl students recognize that computers are expens
educational tools, not toys. Violation of the ruéasl code of ethics, or, indeed, any action ongiteo disrupt
the intended functioning of any district compuiaeifity will be dealt with under the Code of Contluc
Disciplinary action may include, but not be limiteg suspension of computer privileges.
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